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Astop O.B. IlenikoBa
PaGouas mporpamma o6cykaeHa 1 YTBEPKICHA HA 3aceTaHuH KadeaIpbl
MaTEeMaTHYECKUX METOOB U ITU(PPOBBIX TEXHOJIOTHIMA

3asenyrommuii kadeapoir A.B. Poguonos



1. Henu n3y4yeHus1 1M CUMILINHBI

Henstmu ocBoenust ucuuIuinHbl « M HbOpMamoHHbIE TEXHOIOTUN SABIISIOTCS
- (hopmupoBaHue y CTyZeHTa PyHAaAMEHTa COBPEMEHHON MH(DOPMAITMOHHON KYJIbTYPHI;
- o0ecrnedyeHHe YCTOMYMBBIX HaBBIKOB paboThl Ha mnepcoHanbHOM kommbioTepe (IIK) c
UCTIOJIb30BAHUEM COBPEMEHHBIX HHPOPMALMOHHBIX TEXHOJIOTUI B IPUKIIAHON 1EATEILHOCTH;
- 00y4YeHHE CTYJIEHTOB OCHOBaM COBPEMEHHOW METOJIOJIOTUU HCIOJB30BaHUS KOMITBIOTEPHBIX
UH(POPMALIMOHHBIX TEXHOJOTHH M TPAKTHYECKOW peaju3allid HMX OCHOBHBIX JJIEMEHTOB C
ucnonszoBanueM 1K u nporpaMMHBIX MPOAYKTOB OOIIETO Ha3HAYEHUSI.

2. IlepeyeHb MIIaHNPYeMBbIX Pe3yJIbTATOB 00y4eHHs M0 JUCHUILINHE (MOAYJIIO),
COOTHECEHHBIX € IJIAHUPYEMBbIMHU Pe3yJIbTATAMH 0CBOCHHS 00pa30BaTeJbHOI MPOrpaMMbl

Komnerenuuu odyuarierocsi, opmupyembie B pe3yJibTaTe 0CBOCHUS

AUCHUILIUHBI
Kon
KOMIETEHIIUHU IO Komnerenmus
dI'OC BO
Crioco0eH MoHUMAaTh MPUHIUIIEL PA0OTHI COBPEMEHHBIX HH(POPMAIITHOHHBIX
OIIK-1 TEXHOJIOTUH M UCIIOJIb30BATh UX ISl pEIICHUS 3a/1a4 MpodeccnoHaATbHON
NesITeNIbHOCTH

CTpyKTypa KOMNETeHIHH
Komnerenius ®opmupyemsbie 3YHel
3. 3HAET OCHOBHBIC TIOHATHS UH(OPMAIIHOHHO-
KOMMYHHUKAIIHOHHBIX TEXHOJIOTUI U TpeOOBaHM
1H(OPMaLlMOHHON 06€30MacHOCTH
Y. yMeeT peliaTh CTaHAApTHHIE 3a/1a4l PO eCcCHOHATBLHON
NesITeTbHOCTH HAa OCHOBE MH(POPMAITMOHHOW U
oubsnmorpaduyeckoit KyabTypbl ¢ IPUMEHEHUEM
MH(POPMAIIMOHHO-KOMMYHUKAITMOHHBIX TEXHOJIOTUH H C
Y4E€TOM OCHOBHBIX TpeOOBaHUH HH(pOpMAIIMOHHOMN
Oe3onacHocTH
H. onpezensier Kpyr cTaHAAPTHBIX 3aja4y MPo(ecCHOHATBHOM
NesITeTbHOCTH HAa OCHOBE MH(POPMAIIMOHHOW U
oubsnmorpaduyeckoit KyabTypbl ¢ IPUMEHEHUEM
MH(POPMAIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUHN U C
y4E€TOM OCHOBHBIX TpeOOBaHUH HH(pOPMAIIMOHHOMH
Oe3onacHoCTH

OIIK-1 Cnoco6en noHUMaTh
MPUHIIUIIBI pAa0OTHI COBPEMEHHBIX
WH(OPMAIIMOHHBIX TEXHOJIOTHI 1
MCIIOJIb30BATh UX IS PEIICHUS
3aj1a4 poeCcCHOHATIBHON

e TeNIbHOCTH

3. MecTo quCHUILIHHBI (MOYJIsI) B CTPYKTYpe 00pa3oBaTe/IbHOM NPOrpaMMbl

[Mpunagnexxnocts  guctmmimael - BJIOK 1 JJUCHUIUIMHBI (MO YJIN):
O0s3aTenbHas 4acTh.

JIMCIUTITNHBI, WCTIONB3YIOIINE 3HAHMSI, YMEHHS, HABBIKH, MOJYYCHHBIC NPH U3YICHUH
JnaHHoM: "CuCTeMHOE U KPUTHYECKOE MbIIUICHHE"

4. O0beM TUCHMILIHHBI (MOYJISAA) B 3a4€THBIX eIHHULAX C YKA3aHUEM KOJIM4YeCTBa
aKaJeMH4YeCKHX YaCOB, BbI/IeJICHHBIX HA KOHTAKTHYIO padoTy 00y4aommxcs ¢
npenoaasBaresieM (1Mo BHJAaM Y4eOHbIX 3aHATHIT) H HA CAMOCTOSAITEILHYI0 padoTy
00y4YarIMXCcs

OO0mmast Tpy10eMKOCTh TUCIUIUTHHEBI COCTaBIsIeT 3 3a4. eA.,108 vacos.



Buz yae6HO# paboThl

KonnuectBO yacoB

KonTaktHas(ayauropHasi) pabora

Jlexknuu 0
[TpakTaeckue (cem, 1ab.) 3aHATHUS 28
CamocTosTenbHas paboTa, BKIIOYast MOATOTOBKY K AK3aMEeHaM U 20
3aueram
Bcero yacos 108

5. Conep:kanne IMCHUIIHHBI (MOIYJIfA), CTPYKTYPUPOBAHHOE MO TeMaM (pa3aesiaMm) ¢
YKa3aHHeM OTBeIeHHOI0 HA HUX KOJIHYeCTBA aKaJeMUYeCKUX YaCOB M BUI0B Y4eOHbIX
3aHATHH

5.1. Conep:xanue pa3iesioB TUCUUIIIMHBI

Cemunap| Camo- |B unrtepa-| ®opMbI TEKYILIET0
Ne Pa3zaen u Tema Ceme-| JIek- P pu P ym
Jlabopart.| cTOST. | KTHBHOM KOHTPOJIA
n/n JUCIUININHBI CTp | Hum
IlpakTuu., pab. dopme yCIeBAeMOCTH
3aganue 1. OCHOBEI
paboter B Windows.
(OCHOBHBIE ITOHSITUI
3agaHue 5.
1  [MHpOPMAIIMOHHBIX 11
N Co3znanue,
TEXHOJIOTHH.
odopmiieHHE U
3amuTa pedepara
Bsenenue B
1.1 mabOpManOHHBIE 11 2
TEXHOJIOTHH.
OKOHHBIN HHTEP(DENC
; po Teer 1. OC
1.2 [Windows. PaboTa ¢ 11 2 2 .
. Windows
(aiinaMu ¥ nanKaMmu
Texnuueckue u
MpOrpaMMHBIE CPE/ICTBA
2 |peanu3anuu 11
WH(HOPMaIIMOHHBIX
MPOIIECCOB.
b1 ApPXHUTEKTypa U 1 5
" kinaccudukamnus IBM
ArnmapaTHoe
2.2 |obecreueHne 11 6
nepcoHabHBIX DBM
OO01as xapakTepuCTHKA
2.3 [mporpaMMHOrO 11 12
oOecrieuennst OBM.
CHucreMHOE
2.4 mporpaMMHOE 11 2 6
o0ecnieuenrie DBM.
3 OducHoe mporpaMMHOe 1
oOecIreyeHue.
Tect 2.
31 Pa3paboTka TEeKCTOBBIX 11 ] 13 «ITonroTroBka
" |TOKYMEHTOB. TEKCTOBBIX
JIOKYMEHTOB B




Ne Pa3nen u tema Ceme-| JIek-
n/n JTUCIHUIINHBI CTp | Hum

Cemunap| Camo- |B unrepa-| ®opmbl TeKylIEro
Jlabopart.| cTOAT. | KTUBHOI KOHTPOJIA
IIpakTnu., pao6. ¢opme yCneBaeMoCTH

Microsoft Word».
3ananue 3. [Ipsamoe
dbopmaTupoBaHue B
MS Word.. 3aganue

4. Pabota c

TabiuiamMu B MS

Word.

Tecr 3.
«IIpoBenenue
9KOHOMMYECKHX
pacyeToB B
Microsoft Excel».

DKOHOMHYECKHUE 3ananue 6.
3.2 |pacueTsl B 3JIEKTPOHHBIX | 11 14 22 Brinosnnenue
TadnIax. pacyeToB, cO3JaHUE

nuarpamMm B MS
Excel. 3aganue 7.
O6paboTka TalIHI
dopmata «Cricok»
B MS Excel

4 ['nmoGaneHble ceTyu DBM. | 11

3ananue 2. OCHOBBI
pabotsl B Internet

4.1

KoMIIbIOTEpHBIE CETH U
HTepHeT.

11 2 12

NTOI'O 28 80

5.2. JlekuMoOHHBIE 3aHATHS, UX COJEePKAHUE

5.3. Cemunapckue, npakTuyecKme, JJadopaTopHbie 3aHATHS, HX COAepPKaHue

Ne paznena u
TEMBI

Copepxanuvie v (OpMbI IPOBEACHUS

1.2

OO011ast XapakTepUcTHKa porpaMmmHoro ooecriedenus IBM. Ilonstue
uHTEepdeiica moap30BaTeNs, MHINBUAYAIbHBIE HACTPOHKH — PETHOHAIBHEIC
CTaHJapTHI.

@aitnosas cucrema OC Windows. Hactpoiiku nporpammsl [IpoBoanuk. Tunsl
¢aiinos, noaHoe UM (aitna, cBoiicTBa ¢aitia. OcHOBHBIE oniepauu ¢ paitnamu.
[ pynnoBeie onepanuu.

4.1

Komnwtotepusie cetu u MaTeprer. Cnyx0b1 MaTepHeTa. [Tonck nabopmaruu.
KomMmyHuKanmoHHble BO3MOXHOCTH MHTEpHETA.

3ammra pedepara. 3amuTa pedepara ¢ npe3eHTauuei no HHIUBUYaTIbHO
BbIOpaHHOM TEMeE.

3.1

Pa3paboTka TeKCTOBBIX JOKYMEHTOB. HacTpolika mpuioxeHus, ero uHTepdeiic.
PenaktupoBanue U popMaTHpOBaHUE TEKCTA, OTIMYHUE MEXTY STUMU
orepanusMu. 4 ypoBHs popMaTupoBaHus TeKcTa. POpMaThl TEKCTOBBIX
JTOKYMEHTOB M UX OCOOEHHOCTH.

3.1

P a3pa60TKa KOMIIJICKCHBIX TCKCTOBBIX NOKYMCHTOB. I/IJIJIIOCTpaL[I/II/I B JOKYMCHTC:

CO3/IaHHE UCIOJIb3YEMBIX B TeKCTe (popmyi, 6110k — cxeM no BapuanTam. [lonstue




Ne paznena u
TEMbI

Copneprxanue u GOpMBbI IPOBEACHUS

KOMITIO3UINH, TPYIIHUPOBKH 00bEKTa, IOCIOWHOTO pacHoIOKEeHUs MaTepraia
VJUTIOCTPALUH.

3.1

PaboTta ¢ MHOTOCTpaHUYHBIM JJOKyMeHTOM. [loaroroBka Makera KypcoBoi
paboTsl U e€ odopMIIeHHE 110 rIaBaM. Vcrob30BaHNe CTUIICH.

3.1

PaboTa ¢ MHOTI'OCTpaHUYHBIM JOKYMCHTOM. CHOCKI/I, NEPEKPECTHRIC CCHIIIKH,
CITMCKH, aBTOCO6I/IpaCMOG OI'JIaBJICHHC.

3.2

JekTpoHHbIe TabauIbl. OCOOCHHOCTH UHTEpdeiica mporpaMmbl. BBOT TaHHBIX,
aBTOMarTu3anus BBoja. [Ipocreiimue pacuérsl (Hopmybl, QyHKITHH).

Konuposanue Gpopmyit. TUITbI CCHUITOK (OTHOCUTEIBHBIE, A0COIOTHBIC,
CMEIIaHHbIC, BHEITHUE) HA SYCUKHU Ta0uIbl B popmynax. Berpoennsie GpyHkimu,
X CHHTAKCHC M TEXHOJIOTUS IPUMCHEHUSI.

3.2

JKOHOMHUYECKHE pacueThl B AMEKTPOHHBIX Tabnuuax. [IpoextupoBanue
(opMyIbHBIX BbIpaK€HUH Ha MpuUMepax padoThl ¢ MaTEeMaTHYECKUMHU
¢yukuusamu. Pemenue 3a1ay no BapuantaM. Tunst auarpamm [loctpoenue
nuarpamMm (rpaduyecKuii aHaIu3 TaHHbBIX ).

3.2

OKOHOMUYECKHE PAacUeThl B 3JIEKTPOHHBIX Tabiauuax. [IpaBuna cozganus Tadnun
dopmara «Cnucok». OcHOBHBIE oniepaiuu co cnuckamu: CopTUpOBKa,
dunbTpanus.

6. @oHI OLEHOYHBIX CPEICTB /I NPOBeJeHHs] MPOMEKYTOYHOH AaTTeCTAUMH IO

AUCHHUIIMHE (MOJHbIH TEKCT NPUBEIEH B IPUJI0KEHUHU K padoueil mporpamme)

6.1. Texymuii KOHTPOJIb

KOHTpOJ’leble 3aJaHUsA WIH
HHBbIC MAaTePHAJIbI,

TEXHOJIOTHI U C y4€TOM

3Taﬂbl HeOﬁXOl]l/lMLle JJIA OIICHKH “02:::::;::; "
MHDOBAHMS 3HAHHU#, YMEHHI1, HABBIKOB KDHTEDHEB
$opmuposa . Iepeuenn (BYHbsr: u (11H1) onbITa purep
Ne | Komnerenumii 3.1...3 eSTeILHOCTH OIeHNBAHHUS
e (popmupyembix (3.1...3.n, ’ KOMIeTeHUHii Ha
(Tema u3 N XAPAKTEPU3YIOUIMX ITAMbI
n/n . KOMIIETeHIIMi V.1...¥V.n (popmmposarus Pa3IMYHBIX 9TANAX HX
paboueit K PP ¢dopmApoBanus
no ®I'OC BO H.1...H Il) KOMIeTeHIHuii B pouecce i
NporpaMmMbl odeo il .| onucanue miKai
OCBOCHUSA oﬁpasoBaTenbﬂou 100
}JI/ICHHHJII/IHLI) NpOrpaMMbl oueH"Bamﬁﬂ (no )
(Hammenosanne 0aJsIBHOI 1IKaJTe)
OICHOYHOI'0 cpencrsa)
3.3HaeT OCHOBHBIE
[OHSATHS
nH(pOpMannoHHO-
KOMMYHUKAI[HOHHBIX
TEXHOJIOTHI U
TpeOoBaHuUi MOJTHOCTBIO
nH(pOpMannoOHHOH BEITIOJTHEHHOE
0e3omacHOCTH 3agaHue — 5
1. OcHOBHBIE Y.ymeer pemarh 0aJIyIoB, YACTUIHO
| [mousaTHs OITK-1 CTaHIAapTHHIE 3a7aun  (3aganne 1. OCHOBBHI BBIIIOJIHEHHOE
MH(GOPMATNOHHBIX MpoheCCHOHATBHOM paboter B Windows 3a/1aHue — JOJIS
TeXHOJIOTHH. nesITeIbHOCTH Ha MIPaBUIIBHO
OCHOBE BBITIOJTHEHHBIX
MHGOPMAMOHHONT 1 3amaHui * 5
oubmorpaduaeckoit 6amos. (5)
KYJIBTYPBI C
[IPUMEHEHUEM
nH(pOpMannOHHO-
KOMMYHUKAI[MOHHBIX




KOHTpOJ’leble 3aJaHUA WIH
HHbIC MaTepHaJbl,

3Taﬂbl HeOﬁXOHl/lMLle JJISE OIICHKH “02:::;1?::; -
MIDOBAHMS 3HAHUH, yMeHH i1, HABBIKOB KDHTEDHEB
¢dopmupo " Iepeyenn (3YHLI: o (WJIM) ONbITA purep
Nt KOMIIETCHIIUH 3.1...3 JesITeTbHOCTH. ONCHIBANITH
e (popmupyembix ( .d...2.n, i KOMIIeTeHIii Ha
(Tema u3 o XAPAKTEPUIYIOMUIX STAMBL ) gy sTamax nx
n/n paGoueii KOMIIETeHIHii V.1...V.n, (bopMupoBaH p PR
no ®I'OC BO H.1...H ll) KOMIIeTeHIHii B Tipoiecce pMup i
HpOI‘paMMbI oelloce . “ ONMHCAaHHE IKAJ
0CBOEHHSI 00pa30BaTeILHOI onenmBanns (o 100-
JUCUMILIHHBI) NpPOrpaMMel u "
(HammenoBanne 0aJIIBHOI 1IKaJIe)
OLIECHOYHOI0 CPEACTBA)
OCHOBHBIX TPEOOBaHMIA
nH(OpMaMOHHON
0e3011acHOCTH
3.3HaeT OCHOBHBIE
MTOHSATHUS
nH(pOpMaLMOHHO-
KOMMYHHUKAITHOHHBIX
TEXHOJIOTHIl U
TpeOOBaHMIA
MHPOPMATNOHHON
0e30macHOCTH
Y.ymeer pelaTth
CTaHJapTHHIE 3aa41
poeCCHOHATBHOMN
esTeIbHOCTH Ha 8 OayuIoB -
OCHOBE HalJeHO U
nH(popMaMOHHOI 1 IIPEJCTaBICHO
oubmorpaduaeckoit JIOCTATOYHOE
KYJIBTYPHI C KOJIMYECTBO
[IPUMEHEHHEM aKTyalbHOM
MH(POPMAIMOHHO- HHPOPMALINH 110
KOMMYHHUKAI[HOHHBIX Teme , 5 6aIoB -
o Bamanme 5. Co3manue,
TEXHOJIOTHH U C YIETOM wHpOpMALU
2 OIIK-1 . |odopMIeHHE U 3aIIUTa <
OCHOBHBIX TPEOOBaHHIA edbepara HaiizeHa He
UH()OPMAITHOHHON peoep aKTyajbHas WIN
Oe3omacHOCTH HE B [TOJTHOM
00néMme, 0 OamioB
H.onpenenser kpyr - HaliicHHAas
CTaHIapPTHBIX 33744 uHpopManus He
po¢eCCHOHATBHOM COOTBETCTBYET
MesITeTbHOCTH Ha TeMe pedepara
OCHOBE (15)
MH(POPMAIMOHHON 1
OorborpaduuecKoit
KYJIBTYPBI C
[IPUMEHCHHEM
MH(POPMAIMOHHO-
KOMMYHHUKAI[MOHHBIX
TEXHOJIOTHI U C yU4ETOM
OCHOBHBIX TPEOOBaHHIA
nH(pOpMannoOHHOH
0e30macHOCTH
3.3HaeT OCHOBHBIC (mporueHT
1.2, OxoHHbI [TOHSATHUS MIPaBUIBHBIX
iTepdeiic nH(pOpMannoHHO- otBeToB * 10
. KOMMYHUKAI[HOHHBIX . OayuioB
3 |Windows. Pabora |OIIK-1 YHHKAL Tect 1. OC Windows ),
¢ baitnamn i TeXHOJIOTHI 1 OKPYTICHHBIX
TpeboBaHUi BBEPX JI0
MaTrKaMu N .
MH()OPMAITMOHHOM OmmKamimIero
0€301MacCHOCTH mesoro yucia (10)




KOHTpOJ’leble 3aJaHUA WIH
HHbIC MaTepHaJbl,

HeOﬁXOHl/lMLle JJISE OIICHKH Omucanue
OTansl " M nokasareJeii u
MHUDOBAHUS . 3HAHUH, YMCHHH, HABBIKOB KpHTepHeB
¢dopmup Iepeuenn (3YHLI. H (WIK) onbITa
Nt KOMIIeTeHIU i 3.1...3 JesITeTbHOCTH. ONCHIBANITH
e (popmupyembix ( .d...2.n, i KOMIIeTeHIii Ha
(Tema u3 o XAPAKTEPUIYIOMUIX STAMBL ) gy sTamax nx
H/H 6 - KOMIETCHIINH Y.l .e .Y.n, (dopmupoBanus P
paooueu o ¢dopmupoBanus,
no ®I'OC BO H.1...H ll) KOMIIeTeHIHii B Tipoiecce
HpOI‘paMMbI oelloce . .~ ONMHCAaHHE IKAJ
0CBOEHHSI 00pa30BaTeILHOI onenmBanns (o 100-
JUCUMILIHHBI) NpPOrpaMMel u "
0aJIIBHOI 1IKaJIe)
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)
3.3HAET OCHOBHBIE
TTOHSATHS
nH(pOpMaMOHHO-
KOMMYHHUKAITUOHHBIX
TEXHOJIOTUH U
TpeboBaHuit
MHPOPMATNOHHON
0C30IMacCHOCTH
Y.ymeer pewaTh
CTaHIApTHEIC 33291
Mpo¢eCCHOHATBHOM
e TeIbHOCTH Ha
OCHOBE
nH(popManMOHHOI 1
OoubrorpaduuecKoit
KYJBTYPBI C MOJTHOCTBIO
MIPUMEHEHUEM BBITIOJTHEHHOE
MHPOPMALNOHHO- 3amanue — 10
KOMMYHHKAITHOHHBIX 0aJIJIOB, YACTHIHO
3.1. Pa3zpabotka YHIKS 3ananue 3. [Ipsimoe ’
TEXHOJIOTHI U C YIETOM BBITIOJTHEHHOE
4 |TEKCTOBBIX OI1K-1 . |bopmarupoBaHme B MS
OCHOBHBIX TPeOOBaHMIHA 3aJIaHue — JIOJIS
TOKYMEHTOB. - ‘Word.
MH(POPMAIMOHHON MIPaBUIBHO
0E30MMacCHOCTH BBITTOJTHEHHBIX
3amanui * 10
H.ompenenseT kpyr 6amnos. (10)
CTaHIapPTHBIX 3a/1a4
npoQeCcCHOHANBHOM
eI TeIbHOCTH Ha
OCHOBE
MH(POPMAIMOHHON 1
oubmorpaduaeckoit
KYJIBTYPHI C
MpUMEHEHHEM
MHPOPMAINOHHO-
KOMMYHHKAITUOHHBIX
TEXHOJIOTHI U C yU4ETOM
OCHOBHBIX TPEOOBaHHIHA
MHGOPMATMOHHON
0€30MMacHOCTH
Y.ymeer pelaTth
CTaHJapTHbIE 334a4U TOJTHOCTHIO
po¢eCCHOHATBHOM BBITIOJTHEHHOE
JeATeJIbHOCTH Ha 3amanue — 10
OCHOBE 0aJIJI0B, YACTHYHO
5 OITK-1 MH(POPMALIMOHHON 1 Sananue 4. PaGora ¢ BBITIOJTHEHHOE
oubmorpaduueckoit  [rabnunamu B MS Word.| 3amanue — nois
KYJIBTYPBI C MIPaBUIIBHO
MPUMEHEHHEM BBITTOJTHEHHBIX
MH(OPMAITMOHHO- 3amanuit * 10
KOMMYHHUKAITHOHHBIX 6aymos. (10)

TEXHOJIOTUHN U C yYETOM




Kom‘pom,m,le 3aJaHUA WIH
HHbIC MaTepHaJbl,

3Taﬂbl HeOﬁXOHl/lMLle JJISE OIICHKH “02:::;1?122 -
MIDOBAHMS 3HAHUH, yMeHH i1, HABBIKOB KDHTEDHER
¢dopmupo " Iepeyenn (3yHbI: o (WJIM) ONbITA purep
N KOMIIETCHIIUH 3.1...3 JesITeTbHOCTH. ONCHIBANITH
e (popmupyembix ( .d...2.n, i KOMIIeTeHIii Ha
(Tema u3 - XapaKTepH3YIOIHUX ITANbI
H/II 260 eii KOMIIeTeHII UM Y.l .. .y.n, dopmuposanus PA3JIMYHBIX 3TANAX UX|
p no ®I'OC BO H.1...H ll) KOMIIeTeHIIHii B mpomecce ¢bopmuposanus,
HpOI‘paMMbI oelloce . .~ ONMHCAaHHE IKAJ
0CBOEHHSI 00pa30BaTeILHOI 100
AUCHUILTIHHBI) - ouenupanus (1o 100-
(Hanvienosanne 0aJIIBHOI 1IKaJIe)
OLIECHOYHOI0 CPEACTBA)
OCHOBHBIX TPEOOBaHMIA
nH(OpMaMOHHON
0e30macHOCTU
H.onpenenser xpyr
CTaHJIApPTHBIX 33744
Mpo¢eCCHOHATBHOM
eSATSIIEHOCTH Ha
OCHOBC
MHPOPMAMOHHON 1
oubmorpaduaeckoit
KYJIBTYPBI C
[IPUMCHCHUEM
nH(pOpMaMOHHO-
KOMMYHUKAI[MOHHBIX
TEXHOJIOTHI U C Y4ETOM
OCHOBHBIX TpeOOBaHHI
MHPOPMATNOHHON
0C30IMacCHOCTH
3.3HAaET OCHOBHBIE (poreHT
TTOHSTHS MIPaBUIBHBIX
%
MH(pOpPMaIIMOHHO- otBeToB * 10
(bopman Tect 2. «I[logroroska
KOMMYHHUKAI[HOHHBIX 0aJIJIOB),
6 OIIK-1 exHOMOMMI 1 TEKCTOBBIX IOKYMEHTOB| 0 =
. B Microsoft Word» Py
TpeboBaHUit BBEpX JI0
MH()OPMALMOHHOH GurKanmero
6e3omacHoOCTH riestoro yucia (10)
Y.ymeer pelaTth
CTaHIapTHBIE 3a1a91
npoQeCcCHOHANBHOM
NeATSIIEHOCTH Ha
OCHOBE
MH(POPMAIMOHHON U
OorborpaduuecKoi
KYJIBTYPBI C MOJTHOCTBIO
[IPUMEHCHHEM BBITIOJTHEHHOE
MH(OPMAIIMOHHO- 3amanue — 8
3.2. (opwan Bananne 6. A
KOMMYHHUKAI[MOHHBIX 0aJIyIoB, YACTUIHO
DKOHOMHYECKHE o BrImoHEHHE pacieToB,
TEXHOJIOTHI U C yU4ETOM BBITIOJTHEHHOE
7 |pacuersl B OIIK-1 . |cO3maHMe quarpamm B
OCHOBHBIX TPEeOOBaHMIA 3a/IaHue — JIOJIs
PIIEKTPOHHBIX . MS Excel
MH()OPMAITMOHHOM MIPaBUIIBHO
Tabnuax. [TocTpoeHue nuarpamMm
0e30macHOCTH BBITTOJTHEHHBIX
3amaHui * 8
H.onpenenser kpyr 6amos. (8)

CTaHIApPTHBIX 33724
poheCCHOHATBHOM
esITeIbHOCTH Ha
OCHOBE
MH()OPMAIMOHHON U
ouborpaduueckoit
KYJIBTYPBI C




n/n

Tanel
¢opmupoBanus
KOMIIETEeHIIH I
(Tema u3
padoueii
NPOrpaMMbI
JUCUMILIHHBI)

Ilepeuenn
(popmupyembix
KOMIIeTeHI U
no ®1rocC BO

(BYHumr:
(3.1...3.n,
Y.1...¥Y.n,
H.1...H.n)

KOHTpOJ’leble 3aJaHudA WIH
HHbIC MaTepHaJbl,
Heo0XoMMBbIe JJIsl OLeHKH
3HAHUH, yMeHH i1, HABBIKOB
M (WJIH) ONbITA
J1eITeJIbHOCTH,
XapPaKTePHU3YIOIIHUX dTAMNbI
¢opmupoBanus
KOMIIeTeHIIMii B mpolecce
0CBOEHHSI 00pa30BaTeILHOI
NporpaMMbl
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)

Onucanne
nokasareJiei u
KpPUTEpHEB
OleHHBAHMS
KOMIIeTeHIIui Ha
Pa3IMYHBIX ITANaX UX|
¢hopmupoBanus,
onMcaHue mKaJ
ouenuBanus (no 100-
0aJIIBHOI 1IKaJIe)

[IPUMEHEHUEM
nH(pOpMaMOHHO-
KOMMYHUKaIIMOHHBIX
TEXHOJIOTHH ¥ C Y4eTOM
OCHOBHBIX TpeOOBaHHI
nH(pOpMaMOHHON
Oe3omacHOCTH

OIIK-1

3.3HAET OCHOBHBIC
TTOHATHS
MHPOPMALNOHHO-
KOMMYHUKaIIMOHHBIX
TEXHOJIOTUH U
TpeboBaHuit
nH(pOpMaMOHHON
0€30I1acHOCTH
Y.ymeer pematb
CTaHIapTHbIC 33/1a41
npodeccHoHaNTBHOMN
NeATeIbHOCTH Ha
OCHOBE
nH(pOopMannoHHOH 1
oubmorpaduaeckoit
KYJIBTYPHI C
NpUMEHEHHUEM
MH()OPMALMOHHO-
KOMMYHHUKaIMOHHBIX
TEXHOJIOTHI U C yU4ETOM
OCHOBHBIX TPEeOOBaHHH
MH()OPMALMOHHOH
0e30macHOCTH

H.ompexeinser kpyr
CTAaHJAPTHBIX 3334
po¢eCCHOHATBHOM
NIeSTeIbHOCTH Ha
OCHOBE
MHGOPMAMOHHON 1
oubaorpaduueckoit
KYJIBTYPBI C
[PUMEHEHHEM
nH(pOpMannoHHO-
KOMMYHHKAIIHOHHBIX
TEXHOJIOTHH ¥ C Y4eTOM
OCHOBHBIX TpeOOBaHHI
nH(pOpMannoOHHOH
0e3omacHOCTH

3aganue 6.
BrinonHeHue pacyeTos,
CO3/IaHHE JHarpamMM B
MS Excel

Co3nanue TabJIuIl

IIOJIHOCTBIO
BBIITOTHEHHOE
3ajanue — 7
0aj1I0B, YAaCTUYHO
BBIMTOTHEHHOE
3a7aHHE — JI0JIS
MIPaBUIIBHO
BBIIIOJIHEHHBIX
3amanui * 7
6aios. (7)

OIIK-1

Y.ymeer pemarb
CTaHIApPTHEIC 331291
npodeccuoHaTbEHOM
esITeIPHOCTH Ha

3amanue 7. O6paboTka
Tabnmi Gopmara
«Crmucok» B MS Excel

MTOJTHOCTBIO
BBITIOJTHEHHOE
3aganue — 10

0aJ1I0B, YaCTUYHO




KOHTpOJ’leble 3aJaHUA WIH
HHbIC MaTepHaJbl,

Onucanne
3Taﬂbl Heo0X0AMMbIe JUIST OLIEHKH HokazaTeeii u
MIDOBAHMS 3HAHUH, yMeHH i1, HABBIKOB KDHTEDHEB
¢dopmupo " Iepeyenn (3YHLI: o (WJIM) ONbITA purep
KOMIICTCHIUH 1 JesTeTbHOCTH ONCHIBANITH
Ne ¢opmupyembIx (3. . .3.“, > KOMIIeTeH il Ha
(Tema u3 o XAPAKTEPUIYIOMUIX STAMBL ) gy sTamax nx
n/n paGoueii KOMIIETeHIHii V.1...V.n, (bopMupoBaH p PR
no ®I'OC BO H.1...H ll) KOMIIeTeHIHii B Tipoiecce pMup i
HpOI‘paMMbI elloce . “ ONMHCAaHHE IKAJ
0CBOEHHSI 00pa30BaTeILHOI onenmBanns (o 100-
JUCUMILIHHBI) NpPOrpaMMel u "
0aJIIBHOI 1IKaJIe)
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)
OCHOBE BBINTOJIHEHHOE
nH(pOpMaMOHHOH 1 3a/laHue — JOJIs
oubmorpaduyeckoit MPaBUIIBHO
KYJIBTYPBI C BBITIOJTHEHHBIX
[IPUMECHEHHEM 3agaHui * 10
nH(pOpMaMOHHO- 6asos. (10)
KOMMYHHUKAITHOHHBIX
TEXHOJIOTHI U C YIETOM
OCHOBHBIX TPeOOBaHMIA
MHPOPMATNOHHON
0e30macHOCTH
H.ompenenser kpyr
CTaHIApPTHBIX 3a7a4
poeCCHOHATBHOM
nesTeIbHOCTH Ha
OCHOBE
MH(POPMAMOHHON 1
oubmorpaduaeckoit
KYJIBTYPHI C
MIpUMEHCHHEM
MHPOPMAINOHHO-
KOMMYHHUKAI[HOHHBIX
TEXHOJIOTHI U C Y4ETOM
OCHOBHBIX TPEOOBaHHH
MH()OPMALMOHHOH
Oe3omacHOCTH
3.3HaeT OCHOBHEBIE (mporeHT
MOHATHS MIPaBUIBHBIX
MH(POPMAIHMOHHO- Tect 3. «I[IpoBenenue otBetoB * 10
10 OIK-1 KOMMYHHUKAIIMOHHBIX  [PKOHOMHYECKUX 0amioB),
TEXHOJIOTHIA U pacdeToB B Microsoft OKPYTICHHBIX
TpeOOBaHUIA Excel» BBEPX 0
nH(pOpMannoOHHOH Omwkaiiero
be3omacHoOCTH riestoro yucia (10)
3.3HaeT OCHOBHBIE
TTOHSITHS
MH(POPMAIMOHHO-
KOMMYHHUKAIIHOHHBIX MOJTHOCTBIO
TEXHOJIOTHHA U BBITTOJTHEHHOE
TpeboBaHUit 3aJaHue — 5
nH(pOpMannoOHHOH 0aJI0B, YaCTHYHO
11 4. I'nobanbHbIE OITK-1 0€e30IacHOCTH Bananne 2. OCHOBBI BBITIOJTHEHHOE
cetu OBM. Y.ymeer peurats pabortsl B Internet 3a/laHue — JOJIA
CTaHIAPTHBIE 3aa4n MIPaBUIBHO
rpodeccHoHAIBLHOMN BBIMIOJIHEHHBIX
eATeJIbHOCTH Ha 3a1aHuil * 5
OCHOBE 6aios. (5)
MH()OPMAIMOHHON U
ouborpaduueckoit

KYJBTYPHI C




Kom‘pom,m,le 3aJaHUA WIH
HHbIC MaTepHaJbl,

Onucanune
STanbl HeoO0XoMMBIe 1JIsl OLIEHKH HoKazaTeneii 1
MIDOBAHMS 3HAHUH, yMeHH i1, HABBIKOB KDHTEDHEB
‘l)OP po 1 Hepequ]’ (3YHLI: o (W) ONBITA OIIl:’,HMBl:lHMﬂ
KOMIICTCHIIMN
Ne ¢opmupyembIx (3.1 .o .3.“, AEATETLHOCTH, KOMIETeHIMIA Ha
(Tema u3 o XAPAKTEPUIYIOMUIX STAMBL ) gy sTamax nx
n/n 6 o KOMIECTCHIMH VY.1... Y.n, (dopmupoBanus P
paoouen ®rocC BO . ¢hopmupoBanus,
no H.1...H ll) KOMIIeTeHIHH B npouecce
NnporpamMmmasl eleocodle .| ommcanme mKan
0CBOEHHSI 00pa30BaTeILHOI 100
JUCUMILIHHBI) - ouenuBans (o 100-
0aJIIBHOI 1IKaJIe)
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)
MPUMCHCHUCM
nH(pOpMaMOHHO-
[KOMMYHUKAIITMOHHBIX

TEXHOJIOTHH ¥ C Y4eTOM
OCHOBHBIX TpeOOBaHHI
nH(pOpMaMOHHON
0e30macHOCTH

H.ompexenser kpyr
CTAHIAPTHBIX 33134
npodecCHOHABHON
NIeaTeIbHOCTH Ha
OCHOBE
nH(popManMOHHOI 1
OoubrorpaduuecKoit
KYJIBTYPBI C
[IPUMEHEHUEM
MHPOPMALHNOHHO-
KOMMYHHKaIIMOHHBIX
TEXHOJIOTHI U C y4eTOM
OCHOBHBIX TPEOOBaHHH
MH(POPMAIMOHHON
0e301acHOCTH

HToro 100

6.2. [IpomMe:KyTOYHBIH KOHTPOJIb (3a4eT, IK3aMeH)

PadounM y4yeOHBIM IUIAHOM NpeaycMoTpeH 3ader B cemectpe 11.
BOITPOCHI JJJ151 ITIPOBEPKU 3HAHUI:

1-it Bonpoc Ounera (20 OamioB), Bua Bompoca: Tect/mpoBepka 3Hanuil. Kpurepwmii: Tect
coctouT u3 20 BOMPOCOB, KAXKIbI OlleHUBaeTcs B 1 6am.

Komnerennusi: OIIK-1 CnocodeH mnoHMMAaTh NPUHUMIBI PadoTbl COBPeMEHHBIX
HHPOPMAIMOHHBIX  TEXHOJIOTMIi M  HMCHOJB30BaTh WX JUISl  pelleHust  3aaa4
npodeccCuoHAILHOM AeSITeJIbHOCTH

3HaHUe: 3HAaeT OCHOBHBIE MOHATUSA WH(OPMAIIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJOTUH U
TpeboBaHuit THGOPMAITMOHHON O€30MTaCHOCTH

1. Excel: HacTpoiika napaMeTpoB paboThl, BUJa OKHA, OTOOPaXEHUs COAECP)KUMOT0 JOKYMEHTa

2. Excel: cpeactBa pegakTupoBaHusi TaOJIUYHOTO JOKYMEHTA, BblelieHHne (parMeHTOB TaOJIHIIbI,
00BbeTMHEHUE STUeEK

3. Excel: cpenctBa ¢popMaTupoBaHus STUEEK M UX COJICPKUMOTO

4. Word: HacTpoiika mapaMeTpoB pabOThl, BH/1a OKHA, OTOOPAKEHHS COJIEPKUMOT0 TOKyMEHTa

5. Word: [1apameTpsl ab3a11a: Ha3HAYCHHUE, CIIOCOOBI YCTAHOBKU

6. Word: [TapaMeTpsl cTpaHUIBI: HA3HAUEHHE, CIIOCOOBI YCTAHOBKU



7. Word: [Tapamerps! mpudra: Ha3HaYEHUE, CITOCOOBI YCTAHOBKH

8. Word: cpencrtBa pegakTHpOBaHUsl TEKCTOBOTO JOKYMEHTA, HABUTaIUsl IO JOKYMEHTY

9. Word: cpenctBa (hopMaTHpOBaHUS TEKCTOBOTO JOKYMEHTA, CTHIIN (POPMATHPOBAHUS

10. Word: cTpykTypa TOKyMeHTa, HerleuaTaeMble CUMBOJIbI, HE TEKCTOBBIE OOBEKTHI, IKCIIPECC-
0J10KH (T107151), KOJIOHTUTYJIbI, 3aKJIaJAKH, pa3eibl

11. Word: Texnonorust ¢GopMUpOBaHUS OTJIaBJICHUS, BCTABKM CHOCOK, MOAMKUCH K PUCYHKAM M
Tabnauam

12. AnnapaTtHoe oOecrieueHre KOMIBIOTEpa: COCTaB, Ha3HAUCHUE

13. Bydep oOMeHa: Ha3HAUEHHE, KOMAH/IBI pa0OTHI

14. Berumcinennss B Excel: mpaBunma cocraBieHuss ¢GopMmys, HCIOIb30BaHUE (QYHKIUH,
KonupoBaHue GopMyii, 00bEMHBIE CCHUIKU

15. I'mo6anbHas cetb MIHTEpHET, CpencTBa morucka HHGOpPMAaIIIH.

16. [eiictBus nax ¢aiinamu u mankamu B OC Windows (cmocoObl co3maHusi, CIIOCOOBI
BBIJICTICHH S, CIIOCOOBI KOMTMPOBAHUS U TIEPEMEIICHHUSI, TOUCK (ailioB)

17. lnarpammel BExcel: Ha3HaYeHHE, BUIBI

18. Haznauenue nporpammusix npoaykroB MS Office: Word, Excel, PowerPoint

19. OcHoBuble moHsaTHsS Excel: sdelika, comepXumMoe sIMEHKH, THIT JaHHBIX B SUYCHKeE, alpec
saueiiku (a0CONIOTHBIN, OTHOCUTENBHBIN), (hopMyIia, 3HaYCHHE STUYEHKU, TUAMa30H TYEeK

20. [lonsiTHe ONEPAIMIOHHON CUCTEMBI IEPCOHATBLHOTO KOMITBIOTEPA

21. IlonsTHEe TEKCTOBOTO MpoOIleccCopa: Ha3HAYEHHE, BO3MOXHOCTH, OTJIHYHME OT TEKCTOBOTO
penaxkTopa

22. IloHATHeE 3NIEKTPOHHOMN TaOIHIIbI, CTPYKTYPa, BO3MOXKHOCTH

23. Ilpunoxenue «IIpoBogHNK»: Ha3HAYEHUE, HACTPOHKA OKHA IPOBOJAHUKA

24. IlporpammHoe obecrieueHrne KOMIbIoTepa: Kiaccu(uKaius, Ha3HaYCHHe

25. IlporpamMmbI-Opay3epsl: HAa3HAYCHHE, HACTPOIKa TapaMeTpoB PaboTHI

26. CpencrBa penaktupoBanus u opmatupoBanus quarpamm BExcel

27. Crpykrypa nuarpamMm BEXcel: psim naHHBIX, 3aroJioBOK, OCH, JIET€H[A, TMOJIIMUCH OCEH,
MOJIMUCH JTaHHBIX

28. Texnomorus pabotsl ¢ Tabnuiamu B Word

29. TunoBas CTpyKTypa okHa npuinoxeruss Windows, ynpaBieHne OKHaAMH

30. daitnosas cucrema OC Windows (daiiinsl u manku, paboyuil CTOJ, SIPIBIKUA, TUIHI (DailyioB,
HaBUramus 1o (aiaoBoil cucreme)

THUITOBBIE 3AJIAHHWS J1J151 IPOBEPKM YMEHUI:

2-i1 Bompoc Omnera (40 OamnmoB), BUA Bompoca: 3anaHue Ha ymenwe. Kputepuit: 3amaHue
COCTOUT U3 4 MMYHKTOB, KXK/bIH onieHnBaeTcs B 10 6awios.

Komnerenuus: OIIK-1 CrnocofeH mnoHMMATh TNPHHUUIBI PadoThl  COBPEeMEHHBIX
HHGOPMANMOHHBIX  TEXHOJIOTHH W  HMCHOJAb30BATh MX /sl  pelleHHsi  3a1a4
npogeccuoHAILHOM /1esITeJIbHOCTH

YMeHne: ymeer pemath CTaHAApTHBIE 3a7add NMpo(ecCHOHAIFHOW NEATENIbHOCTH Ha OCHOBE
UHPOPMALIMOHHOM © OuOnIMorpaguueckoil KylbTyphl € HpPUMEHEHHEM HH(POPMALUOHHO-
KOMMYHHUKAIIHOHHBIX TEXHOJOTHA W C YYE€TOM OCHOBHBIX TpeOOBaHWI HH(OPMAIIMOHHON
6e3omacHOCTH

3agaua Ne 1. Beimonnuth 00paboTky TabnuyHbIX JaHHBIX B MS Excel

TUITOBBIE 3ATAHUA IUTA I[TPOBEPKU HABBIKOB:

3-it Bompoc Omnera (40 GamioB), BuA Bompoca: 3ajaHue Ha HaBbIKW. Kpurepwii: 3amanue
COCTOUT M3 5 TYHKTOB, KaXIbI OIIEHUBAETCS B 8 OAJLTOB.



Kommnerennusi: OIIK-1 CnocodeH mnoHMMaTh NPHHOMIBI PadoThbl  COBPEMEHHBIX
HHGOPMAMOHHBIX  TEXHOJIOTMH W  MCHOJAb30BaTh MX s pelleHHs  3a1a4
npogeccuoHAILHOM 1esITeJIbHOCTH

HaBbik: ompenenser Kpyr CTaHIapTHBIX 3a7ad NPOQECCHOHAIBHOM IESITEIbHOCTH HAa OCHOBE
UHPOPMALIMOHHON © OuOnIHMorpaguueckoil KyJIbTypsl € NPUMEHEHHEM HH(POPMAIIMOHHO-
KOMMYHHMKAIIMOHHBIX TEXHOJOTMM M C Y4EeTOM OCHOBHBIX TpeOOBaHUI MH(OPMAIMOHHON
0e30I1aCHOCTH

3amanne Ne 1. BeimoaHuTh 0opmiteHHe TEKCTOBBIX TOKyMeHTOB B MS Word

OBPA3EIL] BUJIETA

Hanpasnenue - 50.03.02 U3siniHbie
MUHHCTEPCTBO HAYKHU M BEICIIETO 00pa30BaHuUs HUCKYCCTBa
Poccuiickoit @enepariu [Ipoduib - OpranuzannoHHas
DeziepanbHOE TOCYIAPCTBEHHOE OIOKETHOE JEATENBHOCTD B cepe KyJIbTypbl,
o00pazoBaTesbHOE yUpEeXKICHUE .
BLICIIEro 06pa3oBaHHs MCKYCCTBA U MACCOBBIX KOMMYHUKAIIUH

«BAMKAJIbCKHUI TOCYJAPCTBEHHBIN Kadenpa mareMaTHuecKux METOIOB U

YHUBEPCHUTET» HU(PPOBBIX TEXHOJIOTHI
(PT'BOY BO «bI'Y») Jucnuniuaa - MHpOpMaIOHHbIE
TEXHOJIOTUK
BUJIET Ne 1

1. Tect (20 Gamnon).
2. Boinmonauth 00paboTKy TabnnuHbIX naHHbIX B MS Excel (40 6anioB).
3. BemmonuuThk oopmiieHre TeKCTOBbIX ToKyMeHTOB B MS Word (40 6amioB).

CocraBurenb O.B. Ilemkosa

3aBenyronuit kageapou A.B. Ponnonos

7. llepeyeHb OCHOBHOI 1 1I0NIOJHUTEJILHOI Y4eOHOM JIUTEepaTypbl, HE00X0AMMOM s
OCBOCHUS TMCUMILUINHBI (MOYJIs1)

a) OCHOBHA JIUTEepaTypa:

1. HonskoB B. II. Unpopmatuka 1i1st 5JKOHOMHUCTOB. yueb. Uil 6akagaBpoB. AOMyHIHO M-BoM
obpazoBanus u Hayku P®/ mox pex. B. I1. Tlonsikosa.- M.: FOpaiir, 2013.-524 c.

2. Kocapes B. I1., ITonsikoB B. I1. Uudopmaruka 11 5KoHOMUCTOB. [IpakTikyMm. yued. mocodue
1u1st 6akanmaBpoB. gomyiieHo M-BoM oOpaszoBanust u Haku P®/ mox pen. B. I1. Tlomsakora, B. I1.
Kocapesa.- M.: FOpaiit, 2013.-343 c.

3. bemsix T.U., bypaykosckas A.B. IlpumeHenue HHPOPMAIMOHHBIX TEXHOJOTHH IS
00paboTku TekcToBor uHGopMaruu.- Upkyrck: M3a-so BI'Y, 2019.- 182 c.

4. l'apsera B.B. Undopmatuka [D1eKTpOHHBIN pecypc] : y4eOHO-METOAMYECKOe IMocobue K
OPAKTUYECKUM 3aHSATHSAM U CaMOCTOSITENILHON padoTe mo HampaBieHusM moarotoBku 09.03.01
HNudbopmarnka m BeluncanrTenbHas Texanka u 09.03.02 MadopMalmMoOHHBIE CHUCTEMBI U
texHonornu / B.B. T'apseBa. — DNeKTpOH. TEKCTOBbIC gaHHble. — M. : MOCKOBCKUU
TOCYIApPCTBEHHBIA CTPOUTENLHEIN vHUBEpcuTeT, Al [Tn DOp Memna, 95C ACB. 2017. — 99 c.
— 978-5-7264-1782-0. — Pexwum nocryna: http://www.iprbookshop.ru/73557.html



http://www.iprbookshop.ru/73557.html
http://www.iprbookshop.ru/73557.html
http://www.iprbookshop.ru/73557.html
http://www.iprbookshop.ru/73557.html
http://www.iprbookshop.ru/73557.html
http://www.iprbookshop.ru/73557.html

5. Ecaynosa C.I1. MHbOpMaIIMOHHEIE TEXHOJOIUHA TYPUCTHYECKONH MHAYCTPHUHU [DIEKTPOHHEBIH
pecypc]: yuebnoe nocobue/ C.I1. EcaynoBa— DIeKTpOH. TEKCTOBBIE JaHHbIe.— M.: JalKoB U
K, Aii [Tu Dp Meaua, 2010.— 152 ¢c.— Pexxum gocryna: http:// www.iprbookshop.ru/940.html

6. Kocunenko H.C. MudopmanuoHHbIE CUCTEMbI M TEXHOJOIMHA B DKOHOMUKE [DIESKTPOHHBIN
pecypc] : yuebnoe nnocodue / H.C. Kocunenko, M.I'. Ppusen. — DIeKTPOH. TEKCTOBLIC JaHHEIC.
— M. : JlamkoB u K, A Ilu Op Menua, 2017. — 304 ¢c. — 978-5-394-01730-8. — Pexum
poctyna: http://www.iprbookshop.ru/57134.html

0) 10MOJTHUTEJIbHAS JIUTEepaTypa:

1. HTepHET-TEeXHOIOTUN B KOHOMUKE 3HaHWHU. ydel. mocoOue ajs By30B. pek. YMO By30B
Poccuu o o6pazoBanuto/ H. M. A6aukees [u np.].- M.: UHOPA-M, 2010.-448 c.

2. Pymsuuesa E. JI., Cmiocapp B. B., T'arapuna JI. I'. MHopmannoHHBIE TEXHOJIOTHHU.
nonyiieHo M-Bom oOpaszoBanus P®. yueb. mocobue mis cpea. mpod. obpazoBanms/ E. JI.
Pymsnuesa, B. B. Cimtocaps.- M.: THOPA-M, 2007.-255 c.

3. Benepuukosa T. U., IlemkoBa O. B. NUndopmanronHbie TEXHOIOTHH U MPOTPaMMHUPOBAHUE.
METOJl. YKa3aHWsl [0 BBINOJIHEHUIO KypcoBoi pabotel s cmeu. 080801 Ilpuxmagnas
uHpopmaruka B skoHomuke/ coct. T. W. Benepuuxona, O. B. Ilemkosa.- Mpkyrck: M3a-Bo
BI'Y2II, 2008.-15 c.

4. TlemkoBa O.B. Texnonoruu ob6padotku Tabdnuin Gopmara crnucok B Excel 2016 .- Mpkyrck:
W3n-Bo BI'Y, 2020.- 89 c.

5. TonoBunpina M.B. MHbopMaImoHHbIe TEXHOJIOTUHW B DKOHOMHKE [DIIGKTPOHHBIN pecypcl/
M.B. TonoBuiibiHa— DJIEKTPOH. TEKCTOBbIe jAaHHbIe.— M.: VHTepHET-YHHUBEPCUTET
Nudopmanmonneix  Texnomoruit  (MHTYWT), 2016.— 589 c.— Pexwm pocryna:
http://www.iprbookshop.ru/52152.html.— S5BC «IPRbooks»

6. I'punbepr A.C. MHOpManMOHHBIE TEXHOJIOTMH VYIPABICHUS [DJIEKTPOHHBIA pecypc]
yaebHoe nocobue st By30B / A.C. I'punbepr, H.H. I'opGauer, A.C. Bonnapenko. — DIeKTpoH.
TekcToBble jaHHble. — M. : IOHUTU-JTAHA, 2017. — 478 c. — 5-238-00725-6. — Pexum
nocryna: http://www.iprbookshop.ru/71234.html

8. Ilepeuenb pecypcoB HMH(OPMANHMOHHO-TEJEKOMMYHMKANUOHHON ceTtH «UHTepHeT»,
He00XOAUMBIX /IJIS OCBOCHUS IMCUMILIMHBI (MOAYJIs1), BKJIOYas npodeccuoHalbHble 0a3bl
AAHHBIX H MH(POPMAITMOHHO-CIIPABOYHbIE CHCTEMBbI

JUis  OocBOEHMS AUCHMILIMHBI O0yYaromeMmycsi HEOOXOAMMBI CIEQYIOIIUE PEeCypChl
UH(POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTn « M HTepHeT»:
— Caiir baiikanbCKoro rocyJapcTBEHHOTO YHUBEPCHUTETA, aapec aoctyma: http://bgu.ru/, moctym
KPYIJIOCYTOYHBIM HEOrpaHUYEHHBIN U3 T000# Toukn VHTepHeT
— DnexkTpoHHO-OubIMoTeunas cucrema IPRbooks, aapec nocryma: https://www.iprbookshop.ru.
JIOCTYI HEOTPaHUYEHHBIH

9. MeToauveckne yKa3aHus JAJs 00y4AIOLIUXCS 110 OCBOCHHUIO JUCHUIJIMHBI (MOAYJIs1)

N3yyars AuCUMIUIMHY PEKOMEHIYeTCs B COOTBETCTBMM C TOM IMOCIEIOBATEIbHOCTHIO,
KoTOpass o0Oo3HaueHa B €€ cojJepXaHWW. J[Is yCHIemHOro OCBOEHMS Kypca oOydaroliuecs
JOJIKHBI UMETH NepBOHauaibHble 3HaHus B o0nactu Uudopmaruku u UKT cpeaneil mkomsl.

Ha nexkumsix npernopaBatenb 03BYYMBAET TEMY, 3HAKOMUT C IEPEUYHEM JINTEPATYPHI 110
TeMe, OOOCHOBBIBa€T MECTO M pPOJb ATOW TEeMbl B JAaHHOW [WCUUIUIMHE, PAcKpbIBaeT ee
IOpakTU4YecKoe 3HaueHue. B Xoze jekuuid CTyAeHTYy HEeO0OXOAMMO BECTH KOHCHEKT, (UKCHUpYs
OCHOBHBI€ MTOHATHUS U MPOOIEMHBIE BOTIPOCHI.

[IpakTuyeckue (CEeMHHApCKHE) 3aHATHS IO CBOEMY COJEP)KAHUIO CBSI3aHBI C TEMAaTUKOMN
JEKIMOHHBIX 3aHATUH. HaunHaTh MOATOTOBKY K 3aHATHIO 11€1€CO00pa3HO ¢ KOHCIEKTA JIEKIIUH.
3amaHMe Ha TPAKTHYECKOE (CEMHHApPCKOE) 3aHATHE COOOLIaeTcs OO0ydYalolmmMMcs 0 €ro
npoBeseHus. Ha ceMuHape mpenogaBarenb OpraHu3yeT OOCYXIEHUE STOW TEMbl, BbICTymNas B
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Ka4yecTBE OpraHu3aTopa, KOHCYJAbTaHTAa M JKCIEpTa Y4eOHO-TIO3HABATENBbHOW AEATENbHOCTU
00yyJaromerocs.

N3ydyenne quCUIUIMHB (MOJTYJIsl) BKIIOYACT CAMOCTOSATEIbHYIO paboTy 00ydaroImerocs.

OCHOBHBIMU BHJIaMU CaMOCTOSITEIbHON pabOThI CTYJACHTOB C y4acTHEM IIpenoaaBareneit
SIBIISTFOTCSL:

* TEKYIIHE KOHCYJIbTAIlUU;

* KOJUIOKBHYM Kak (popMa KOHTPOJIS OCBOCHHUS TEOPETUUECKOTO CO/ICPIKAHUS TUCIIUILIIHH:
(B yachl KOHCYNBTAIU, IPEAYCMOTPEHHBIEC YYEOHBIM IJIAHOM);

* IpreM M pa300p JOMAIIHUX 3aJaHHi (B Yachl MPAKTHUECKUX 3aHATHH);

* IPUEM U 3allIUTa JAOOPATOPHBIX padOT (BO BpeMs IMIPOBEACHUS 3aHITHH ),

OCHOBHBIMH BHJAMH CaMOCTOSITEIBHOH pPabOThI CTYIEHTOB 0€3 ydacTHs
npernojaBaTesneil BIsIOTCS:

* (hopMupoOBaHKE U YCBOCHUE COACPIKaHUS KOHCIIEKTA JICKIUI Ha 6a3e peKOMEH/I0BaHHOM
JIEKTOpPOM Y4eOHOH suTeparypbl, BKIOYas HHGOPMAIMOHHBIE O0pa30BaTEIbHBIE PECYPCHI
(97EKTpOHHBIE YUEOHUKH, 3JIEKTPOHHbIE OMOINOTEKH U Ip.);

* CaMOCTOSITENIbHOE H3yYeHUE OTIENbHBIX TEM WJIM BOMPOCOB MO YyUYeOHUKAM WIU
y4eOHBIM TTOCOOUSIM;

* HanucaHue pedeparos, JOKIAIOB;

* IOATOTOBKA K CEMMHApaM U Jab0opaTOpHbIM paboTaM;

* BBINIOJTHEHHE TOMAIHUX 33aJaHUN B BHJIE PEHICHHUS OTIEIbHBIX 3a/lad, MPOBEICHUS
TUIIOBBIX PAacYeTOB, PAaCUYCTHO-KOMIBIOTEPHBIX W WHAMBHIYAIbHBIX pPa0OT IO OTIEIbHBIM
paszzenam coJiep>KaHusl AUCLUILINH U Jp.

10. ITepeyenb MHGPOPMALMOHHBIX TEXHOJIOTMI, HCMOJIb3yeMbIX MPH OCYILECTBJIEHUHN
00pa30BaTeILHOIO MPoOUEcca MO0 JUCHUILINHE (MO1YJ/II0), BKJIKYAS NepeYeHb
NMPOrpaMMHOro odecrnevdeHust

B ydeGHOM mpoliecce UConb3yeTcs caeayroliee NporpaMMHOe 00ecTieueHue:
— Adobe Acrobat Reader_11,
— MS Office,
—7-Zip,

11. Onucanne MaTepuaJbHO-TeXHNYECKOH 0a3bl, HE0OXOAUMOIi VI OCyIIeCTBJICHHUS
00pa30BaTeIbHOIO NMpoLecca M0 JUCHUILIHHE (MOAYJII0):

B yuebHOM mporiecce uConib3yeTcs claeayoliee 000pya0BaHueE:
— ITomereHust [y CaMOCTOSATENBbHOM paboThl, OCHAIIEHHBIE KOMITBIOTEPHOM TEXHUKOM ¢
BO3MOKHOCTBIO MOKITIOUeHUS K ceTH "MHTepHeT" n oOecnieueHreM J0CTymna B JJIEKTPOHHYIO
UH(POPMALIMOHHO-00pa30BaTENbHYIO Cpelly BY3a,
— YueOHble ayTUTOPUU 7S IPOBEACHMS: 3aHATHH JIEKIIMOHHOTO THIIA, 3aHATUH CEMUHAPCKOT0
TUIA, TPAKTUYECKUX 3aHATUH, BHITIOJIHEHUS KyPCOBBIX pabOT, IPYNIIOBBIX U WHAWBUYAIbHBIX
KOHCYJIbTAIIMH, TEKYILIEro KOHTPOJIS U MPOMEKYTOUHOM aTTeCcTalii, YKOMIUIEKTOBaHHBIE
CHeUATU3UPOBAHHON MEOEIbIO U TEXHUYECKUMU CPEICTBAMH 00yUeHUs,
— MynbTHMe THHBIN KJTacc,
— KommnsrorepHslii knace



